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Daily Schedule

Office Hours: 7:30 a.m. - 3:30 p.m.

Breakfast Hours: In the classroom, 7:25 - 7:45 a.m.

Faculty Hours: 7:15 a.m. - 3:15 p.m.

Doors Open/Morning Bell: 7:25 a.m., Student Hours: 7:30 a.m. - 2:30 p.m.

Students Marked Tardy: 7:35 a.m.

Dismissal Bell: 2:30 p.m.

Lunch Hours: Varies by grade

ECE: ELA-E 10:15 - 10:30 2nd Grade 11:15 - 11:35

ECE: ELA-S 11:10-11:25 3rd Grade 11:35 - 12:00

Kindergarten 10:20 - 10:40 4th Grade 11:45 - 12:05

1st Grade 10:45 - 11:05 5th Grade 12:10 - 12:30

General Information:

Cowell Elementary School serves students in the Early Childhood Education Program (3 year olds),
kindergarten, and grades 1-5. Our current enrollment is approximately 300 students. All classes are
self-contained; one teacher provides instruction in the basic skill areas of math and literacy, as well as
science, social studies, English Language Development and effective education. There are specialized
teachers for art and physical education. Cowell's academic focus is providing students with a
comprehensive education across all content areas, Literacy, Math, Science, Social Studies and Social
Emotional Learning (SEL).

Main Entrance:

Please use the front entrance of the building located on Utica Street for entry or exit from the building. All
doors will be locked for the safety of students and staff during school hours. Use the doorbell to enter the
building. Once you enter the building you will need to visit the office for a visitor’s pass to the classroom
or to check your student in or out of school.

Student Arrival and Departure:

Students may arrive at school no earlier than 7:25am. THERE IS NO ADULT SUPERVISION AT THE
SCHOOL PRIOR TO 7:25 a.m. When students arrive they should go directly to the courtyard and get in
line to enter the building.

Breakfast this year will be served to students in the classroom at the beginning of the school day.



● Please do not drop students off in the school parking lot. This area is for teacher and staff use only. For
the safety of our children, we do not allow other vehicles into the parking lot at any time.

● If you stop across the street from school to drop off a child, be sure your child walks to a corner and
uses the cross walks (white stripes painted at the corners of the block).

● Please do not park or stop your vehicle in the middle of the street or in traffic lanes to wait for
your child. It is critical that the flow of traffic keeps moving.

Students are dismissed by their teachers through the exit door nearest to their classrooms. Please arrange a
place outside the school to meet your children if you are picking them up. Parents are responsible to pick
up their students at 2:30 p.m. Students who are not picked up after school will be escorted to the office by
their teacher at 2:40. Staff will be assisting students on the sidewalk, so please be respectful and comply
with their directions for the safety of all.

Safety at Dismissal:

All parents are requested to make necessary arrangements for their children to travel the safest routes to
and from school. Younger students should be accompanied at all times.

The following suggestions are helpful:

1. Arrange a walk pool (group of children who walk together) for your child. The presence of a parent,
grandparent, neighbor, etc. helps ensure your child's safety when walking to and from school. 2. Talk to
your children about never speaking or riding with strangers. 3. Insist that your child cross only at proper
intersections and within painted crosswalks. 4. Teach your child how traffic lights work and when to cross
streets. 5. Discourage unnecessary playing or other distractions while walking - remind them to go
straight to school and back home. 6. Support your child getting to school on time; accidents are more
likely to happen if the child is hurrying and does not take the necessary precautions for safety.

Attendance:

We ask that you make every effort to see that your children attend school and arrive on time every day. If
they arrive after 7:35 a.m. they will be marked tardy in our system. For illness or emergency, please call
720-424-8304 and leave your student’s name, teacher and reason for absence. Excused absences are
always included as part of the permanent student record.

When a student is absent  3 consecutive days, 5 days of school or has 10 tardies in one trimester, the
classroom teacher  and social worker will get in touch with you to see what support is needed to help
students be in school. If attendance does not improve the social worker will send an attendance letter
home to parents. A copy of the letter will be kept with the student’s records and any action taken will be
documented in the student’s record.

When a student misses 10 days of school or has 15 tardies, the social worker will mail home the formal
DPS attendance letter. The classroom teacher and social worker will meet with the parent and the student
to develop a written plan/contract to improve on-time attendance at school.



Daily attendance records are maintained in our office. Unless you have already notified us of the reason
for your child's absence, we will contact the home via the automatic phone system. Please call the
attendance line at (720) 424-8304 no later than 7:30 a.m. to inform us of any absence. If you know in
advance that a child will be absent, please inform the office or the classroom teacher. Attendance is also
impacted when a student is signed out early prior to the end of day and is counted as a half-day absence.

School Security/ Visitors:

Due to continuous safety guide rails, visitors will only be allowed in the building once permitted through
the main doors (on Utica St.). All visitors must go directly to the office to sign in and receive a visitor’s
badge. No one will be allowed to be in the building for any reason without a badge. Staff members will
escort anyone without a visitor’s badge to the office. We must ensure the safety of all students and staff
and will be vigilant in our efforts to keep everyone safe!

Cafeteria Prices:

Lunch prices are based on the lunch application system and family income. Financial assistance is
available to those who qualify. Lunch applications must be filled out regularly online. Breakfast is free to
all students enrolled in the school. Breakfast will be served in the classroom after the bell. Lunch prices
for the 2022-23 school year will be $2.60.

Any student in grades ECE - 5th who forgets or loses his/her lunch money can charge up to $5.25. Prior to
this limit being reached, a written notice will be given to the student to notify parents in the Thursday
Folder. If payment for charges are not received the next school day, an alternate meal will be served. If
charges are not paid back after two days, a nutritious snack will be served instead of a meal. In all cases,
the charges MUST be paid back. Parents are able to log-in to the district and pay for student lunches via
debit or credit cards. See the cafeteria manager for further information.

Due to the fact that Cowell follows the Federal Student Lunch Program, there are laws and guidelines
established that we must follow. These laws include feeding only students who are enrolled here, and does
not permit parents to eat from or remove food from the lunchroom unless it is paid for separately. Federal
regulations mandate that all food and milk not consumed on the premises must be discarded prior to
exiting the cafeteria. Parents are invited to purchase food from the cafeteria if they wish to join students
for lunch.

Our greatest concern is that students eat fortified meals that provide them with adequate nutrition and
healthy energy for their school day. For this reason, we offer several meal choices each day, including
vegetarian meals. We do not allow candy, soda pop, excessive sweets or other non-healthy food
choices in the cafeteria. When packing lunch for your child, please send only healthy food items and
only the amount of food for one serving. Due to insect control issues, all food that is not eaten in the
cafeteria will be discarded from trays and lunch bags when the students leave their tables to return to
class.

Birthday Treats:

Due to the increased amount of allergy issues and concern for impacted instructional time, we will



celebrate birthdays on the last Friday of the month. Please contact your child’s teacher to make
arrangements (only store bought food/treats are permitted).

School Supplies:

A list of school supplies is provided in the office for students at each grade level. Many of the supplies on
the list are gathered at the beginning of the year and distributed throughout the school year by the teacher.
Please have your supplies available on the first day the student starts school. Additionally, students will
need to wear proper tennis shoes on days they have PE.

Dress Code:

Cowell Elementary School seeks to maintain an orderly environment for education. To accomplish this we
have set a standard of student dress that we feel conducive to a proper educational climate.

Inappropriate dress or grooming, make-up or hair style/color that may do any of the following:

● create a disruptive or distracting environment within the school setting

● present a threat to health and safety

● offend generally accepted standards of decency

● present language or symbols determined to be obscene, to represent drugs, including alcohol and
tobacco, or to display organizations that commonly promote unlawful behavior

● be related to gang activity

Examples of inappropriate groom and dress include, but are not limited to the following:

● hairstyles and colors (other than natural) that create problems of health, sanitation, vision obstruction or
create a distraction to the learning environment

● tank tops, halter tops, spaghetti straps, low-cut necklines (revealing cleavage), half shirts, muscle shirts,
fishnet shirts, spandex or tight fitting clothing (including jeans) No skin should show between pants and
top.

● Items of clothing that depict violence, tobacco, alcohol or drugs - i.e. sagging pants, etc.

● dresses, skirts, shorts, or running shorts that are shorter than the fingertips when arms are extended
down.

● tattoos (including temporary) or body piercing (except ears) or make-up

● dangerous jewelry or chains (including ear hoops larger than one inch)

Students are expected on a daily basis to run and play outside. Shoes should provide adequate protection
by covering the foot. Socks are encouraged to keep feet clean and healthy. Inappropriate footwear
includes, but is not limited to:



● flip-flops, thongs or other rubber soled shoes

● high heels or platform soles

● “heelies” and other shoes containing wheels

Students who come to school dressed inappropriately will be asked to change. Some clothing is supplied
in the nurse’s office. If appropriate sizes are not available, the school may call home and ask for
appropriate items to be brought to school. We feel that our dress code is flexible enough to allow students
to be expressive in their clothing selection. The decision as to whether or not an item of clothing is
appropriate will rest with the school. This dress code is aligned with Denver Public School Board Policy

Personal Belongings:

It is extremely important that all articles of clothing, lunch boxes, backpacks, coats, etc. be marked with
your child's name. Bringing personal belongings to school is discouraged. Any electronic equipment
(tablets, DVDs, video game players or games, cameras, etc.) is NOT allowed at school unless your teacher
has sent a written request home to the parent explaining the purpose of a special project or event. If you
have provided your child with a cell phone, it must be turned off during the school day and left either in a
backpack or with the teacher. The school is NOT responsible for loss or theft of these items and will NOT
replace them.

Dangerous objects, weapons (real or play) and materials are NOT allowed on campus. TOYS AND
CANDY FROM HOME ARE NOT ALLOWED AT SCHOOL. Play equipment will be furnished by the
school. CHILDREN ARE NOT TO BRING THEIR OWN EQUIPMENT OR TOYS. These items, if
brought to school, will be confiscated by the staff. The school is NOT responsible and will NOT replace
personal items that are brought to school.

Should your child lose items, please check the LOST AND FOUND located in the hallway by the library.

Medical Information:

Only the school nurse and designated office personnel may give a child medicine, and only with
authorization from a doctor. If your child needs medication, we must have a written note from you and
your doctor, before any school personnel will dispense medication to your child. Medication will be
dispensed as ordered by your doctor, and it must be labeled with the child's name, name of the
medication, dosage to be given, and time of day to be given. All medicine is to be taken to the nurse or
office immediately upon arrival at school. Students are not allowed to carry

7



medicine at school. Additionally, parents will need to fill out a medication form prior to dispensing meds.
COUGH MIXTURES, COLD TABLETS. ASPIRINS. ETC., MAY NOT BE TAKEN AT SCHOOL AND
ARE NOT ALLOWED TO BE GIVEN TO STUDENTS BY ANY SCHOOL PERSONNEL.

Communication:

A weekly newsletter will be sent home to all families every Thursday. Please look for these updates and
check with your child for news of school activities or alerts. Updates are also used to communicate
important school information such as upcoming family event nights, school holidays or upcoming test
dates. Occasionally, we ask that you RSVP to assist us with our planning of food and materials and to let
us know you received the notice. School events are also listed online at
www.facebook.com/CowellElementary and our school website: https://cowell.dpsk12.org/.

Thursday Folders: Every child will have a Thursday Folder that is sent home weekly. We ask that you
check the folder for important school, grade-level and classroom information and return the folder on
Friday. Information regarding upcoming family event nights, school holidays, upcoming test dates, field
trips, special events, student work, etc. will be in this folder. The Thursday Folder is also a good way to
consistently communicate with your child’s classroom teacher.

Telephone: During the instructional day, students are not permitted to call home from the classroom or on
cell phone without permission. Please make decisions regarding after school activities, friend visits and
ride arrangements with your student before the student comes to school. Students may only receive phone
calls in an absolute emergency determined by those in the office. If it is necessary to contact a parent
during the day, a call will be made by the teacher or another member of the staff. When trying to reach a
parent or guardian, it is important that we have accurate contact information for parents in case of an
emergency. Please keep us informed of changes in your telephone number throughout the year so we may
reach you in an emergency.

You will also receive information phone calls from our automatic calling system to alert you to upcoming
school events. These messages are pre-recorded and do not require a call back (Please listen to the entire
message).

Email: All staff members have email accounts. One way to communicate with a teacher outside of the
school day is through email. Although we do not recommend this for emergencies, general questions and
communications can be handled through email when working parents are not always able to drop by the
school. Parents who list an email address can also have school communication and information sent on a
regular basis. If there is a concern about your student, please contact the teacher first, and as soon as
possible, so we can investigate.
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Homework:

Homework will be assigned by each grade-level team. Teachers will communicate homework
expectations in their weekly folder. Additionally, every child should read for at least 20 min each night.

Student Conduct:

While on school grounds, in school buildings, or at school-sponsored events, (and in compliance with
School Board Policy JI) students are expected to:

1. To help maintain an overall atmosphere conducive to learning, and to respect others by not disrupting
or interfering with the educational rights of others.

2. To refrain from any behavior, verbal and in action, which discriminates against others and is deemed
threatening (either in person, on the internet, or in text messages).

3. To respect all members of the school community, including other students, parents, and district staff by
refraining from using disrespectful language and gestures.

4. To promote the physical safety and personal security of all others by refraining from fighting with
other students, staff, or other persons.

5. To treat the property of the school district with care and to refrain from stealing or damaging any
property of the district, staff, or other students.

6. To personally refrain from, and discourage others from bringing, carrying, possessing, or using any
kind of weapon.

7. To refrain from using, possessing, buying, selling, or exchanging alcohol, narcotics, drugs, controlled
substances, or prescription drugs.

8. To attend classes, be on time, and work to complete all assignments and homework requirements, by
always doing your best.

9. To return all district property to the school, or reimburse the school at replacement value of each item,
prior to transferring to another school, including library books.

10. To practice honesty in academic work and in all other transactions.

Social Emotional Learning & Discipline:

In order to maintain an environment conducive to learning, students are expected to exhibit acceptable
behavior as listed above and/or specifically requested by a staff member. We also want our students to be
supported by engaging in social emotional learning, encouraging them to be empathetic, good citizens!
Classroom teachers will work with students to maintain a positive learning environment. The Cowell

Community follows the PBIS (Positive Behavior Intervention Support) Program.



When a student has difficulty complying with school rules and expectations, appropriate actions to
educate the child and change disruptive behavior will be taken. This may include practice sessions, time
spent correcting the behavior, meeting with those involved to “fix” a mistake, Restorative Justice sessions,
or other ways deemed necessary for staff to better understand the root of the behavior and help the child
learn new ways to behave. Parents will be notified of the infraction and kept informed of the attempts
made by the school while working with the student during this process.

Our behavior expectations are based on our Cowell P.R.I.D.E. motto, which demonstrates:

P – Prepared organize all materials; Be ready to work and learn

R – Responsible Take charge of your own behavior and learning

I - Integrity Be honest; follow classroom rules

D - Determination Ask for help; Work successfully with others; Meet the challenge

E - Effort Try your hardest; Problem solve; Use all your resources

Curriculum:

The curriculum delivered at Cowell Elementary is in alignment with that of Denver Public Schools. It is a
well-rounded curriculum that has been aligned with National Common Core State Standards for
Elementary Education.

Literacy: (ECE - Tools of the Mind; Kinder - 3rd - Amplify CKLA; 4th-5th Expeditionary Learning):
Cowell Elementary teachers assess students' reading progress and work with them in differentiated small
groups that meet the needs of all learners. Students also read independently, practice skills and
comprehension in reading stations and work with the teacher to grow as readers and writers.

Math: (ECE - Tools of the Mind; K-5th - Bridges): Students at Cowell Elementary engage in the Bridges
math curriculum which complies with all Common Core Math State Standards. Math facts for addition,
subtraction, multiplication and division should be practiced at home on a regular basis in order for
students to excel at math.

Science: Students will engage in Amplify for Science. Our units are taught at specific times throughout the
year, which means that students may not have science at all times during the year.

Social Studies: Grade level Social Studies standards are delivered through the DPS approved curriculum.
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English Language Acquisition: All students receive daily instruction in English usage to develop and
strengthen their use of the English language. We use the curriculum EL Achieve for Kindergarten through
5th grade.

Specials: We teach art and physical education on a rotation schedule. Please keep the following in mind
for these courses:

● Physical Education: The P.E. program at Cowell addresses the standards for physical activity,
sports, fitness, and dance, and helps students to develop and maintain a healthy lifestyle. It is
important that students wear appropriate attire to participate in these activities, for their learning
and their safety. Gym shoes should be laced tightly and tied in front. Pants should fit at the waist
(no sagging) and should not drag on the ground. Students should wear gym shoes (not boots,
sandals, slip-ons, or dress shoes) on the day they have PE class. If girls wear dresses or skirts,
they should also wear shorts underneath.

● Art: Students study a vast array of concepts in the visual arts. Their work is frequently displayed
throughout the school for others to view. In addition, students have the opportunity to display
work at area art shows throughout the city. If your child’s work is chosen for display, you will be
notified. Please keep in mind that paint, chalk, glue, glitter and other materials from the art room
often find their way home on clothing! To prevent this, please feel free to provide your student
with a “smock” or art shirt to use during their class.

Library Books: Children are encouraged to check out library books from our new library. Please help
your child return library books on time. This will allow your child to check out additional materials.
Books are expensive and difficult to replace. Please encourage your child to be responsible for them.

Student Services:

Cowell Elementary provides a variety of other programs to students who qualify for their services. We
have a Special Education staff that meets with students to develop their skills in the following areas:

● Affective Needs
● Mild/moderate education
● Speech and Language
● Occupational Therapy
● Social Work
● Psychology
● Gifted and Talented

Inclement Weather Days:

If school is to be closed due to inclement weather, the best place to look is on the Denver Public Schools
website – http://www.dpsk12.org. If DPS is closed, so is Cowell Elementary. If the district schools are
open, then so are we. In the event you are not able to access the web, please listen to local TV or radio
stations.

If school is open, and the weather does not allow for outside play, we may stay inside for recess in the



morning and at lunch time.

The condition of the playground determines if students can play outside or not. We do not determine this
by temperature. For this reason, students should ALWAYS come prepared to play outside with proper
coats, hats, mittens and boots when the weather is cold.

On inside days there will be activities for students to participate in during their usual recess time. Adult
staff members will supervise these activities for students.

Playground Expectations:

Our playground is NOT open in the morning due to safety reasons as we do not have morning
supervision.

—----------------------------------------------------------------------------------------------------------------------------

Student-Parent-School Agreement: The Parent/Student Handbook is designed to be a guide and source
of information about our school. It also provides you with specific school expectations along with Denver
Public School District policies, on which we base our operating procedures and practices. Please use this
handbook as a resource, and discuss important information with your child so that he/she is familiar and
knowledgeable about school expectations. The following agreements are made between students, parents
and the school in reference to the material contained in the handbook.

Student Agreement: It is important that I work hard to do my best. Therefore, I shall strive to do the
following:

● Respect and cooperate with other students

● Listen, respect and cooperate with adults

● Obey school rules and be respectful of personal and school property

● Practice life skills and manners

● Attend school regularly and be on time

● Ask for help when I need it

● Complete and turn in my schoolwork on time

● Help my school be safe

● Be responsible and engaged in the learning process



Parent or Guardian Agreement:

● Support the school’s educational program

● Support the school in its efforts to maintain discipline

● Support my child’s learning at home by bringing children to school on time, helping complete
assignments and being involved

● Encourage positive use of extracurricular time

● Volunteer to help when I can

● Participate in decisions related to my child’s education and school activities

● Actively communicate with the school personnel regarding my child’s needs, family circumstances, and
accurate address and phone numbers

● Be aware of and follow rules and regulations of the school and school district

School Agreement:

● Set high expectations for myself and my students

● Facilitate the achievement of these expectations by showing that I care about all students and what they
learn

● Provide a safe, respectful environment for learning

● Provide quality curriculum and instruction

● Model life skills and appropriate actions for students

● Involve parents through effective communication and volunteer opportunities

● Support learning opportunities between parents and students at home

● Follow state standards and administer district and state assessments

● Communicate with parents on student progress on a regular basis

● Work with school staff to improve the achievement level of each student



Cowell Elementary School Signature Sheet:

*PLEASE RETURN THIS SHEET TO THE SCHOOL

Student Name (Please print): ___________________________________

Grade Level: ___________________________________

The above named student(s) and their parents or guardian have read and are familiar with and
agree to follow all portions of the Parent-Student Handbook for Cowell Elementary.

Student Signature:___________________________________________

Parent Signature(s):_______________________________________________

________________________________________________

Thank you for your support of Cowell Elementary School!

We know the 2022-23 School Year will be an engaging and fun year
for our students, staff and families!

Go Mustangs!


